ARPA Advisory Committee
Formation Toolkit

As the legislative bodies of towns, cities and villages across Vermont consider the ways to
spend their American Rescue Plan Act (ARPA) funding, many are choosing to form an
advisory committee to help them gather resident input and create spending plans. If you are
one of the communities choosing this approach, we have created an ARPA Advisory
Committee Formation Toolkit to help ensure you and your new advisory committee have a
strong start.

Your ARPA Advisory Committee will be comprised of citizen volunteers many of whom may
be unfamiliar with the requirements of a public body, which your ARPA Advisory Committee
will be. They must quickly become familiar with Open Meeting Law and learn how to

successfully hold public meetings that are organized, productive and transparent. We have

compiled the following resources to assist you and your ARPA Advisory Committee, in
defining the work ahead and carrying out meetings that are open, orderly and legal:

e ARPA Advisory Committee Formation Template
Resources for Open Meeting Law (1 V.S.A. 88 310-314)
o Vermont’'s Open Meeting Law
o Quick Guide to Vermont's OML
o Open Meeting Law Frequently Asked Questions
o Remote-Only Public Meetings 2022 Toolkit
o Hybrid Public Meeting Toolkit
Managing public meetings: Model Rules of Procedure for Municipal Boards

Information on understanding Ethics and Conflicts of Interest (guidance HERE and

model policy HERE)
Tools for Community Engagement: scroll down on VLCT's ARPA page to "For

Community Members Tab" (HERE).

Should you have any questions, please email them to ARPA@VviIct.org.
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https://www.vlct.org/resource/arpa-advisory-committee-formation-toolkit
https://www.vlct.org/resource/arpa-advisory-committee-formation-toolkit
https://www.vlct.org/faq/whom-does-law-apply
https://www.vlct.org/topics/vermonts-open-meeting-law
https://www.vlct.org/sites/default/files/uploads/federal-funding-assistance-program/arpa-advisory-committee-formation-template-7-.docx
https://legislature.vermont.gov/statutes/chapter/01/005
https://www.vlct.org/topics/vermonts-open-meeting-law
https://www.vlct.org/resource/quick-guide-vermonts-open-meeting-law
https://www.vlct.org/resource/open-meeting-law-faqs
https://www.vlct.org/resource/remote-only-public-meetings-toolkit
https://www.vlct.org/resource/hybrid-public-meeting-toolkit
https://www.vlct.org/node/340/
https://www.vlct.org/topics/ethics-and-conflicts-interest
https://www.vlct.org/sites/default/files/uploads/VLCT%20Ethics%20%26%20COI%20Model%20Policy%20%26%20Guidance.pdf
https://www.vlct.org/sites/default/files/uploads/documents/Resource/model-conflict-of-interest-policy.docx
https://www.vlct.org/topics/federal-funding/american-rescue-plan-act
https://www.vlct.org/topics/federal-funding-assistance/american-rescue-plan-act#tab-1223-5
mailto:arpa@vlct.org?subject=Question%20About%20Creating%20an%20ARPA%20Advisory%20Committee

