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When using an online grant submission portal, ask the funder if they have the

application in Word or PDF format. If not, then make your own. This will allow you to

develop your draft application and then copy/paste the text into the online form

without the pressure of timing out or losing your work. Some online portals

automatically save your draft work as you go, but many others do not. Working offline

then transferring the information reduces the risks in an online system. It also allows

you to keep a copy of your application language in case you want to recycle some of

it for another application – why reinvent the wheel?!

Copyright Vermont League of Cities and Towns

Current as of: 4/1/2026


