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SAR Basics

— A Subrecipient is an organization that receives a grant or loan of federal funds from a
non-federal organization, such as the State of Vermont.

— The SAR only relates to Federal Funds, not State Funds

— It is based on the dollar amount of expenditures (not the award amount)

— Due annually within 45 days of the end date of your fiscal year

— It is a “condition” (requirement) of your grant agreements with the State of Vermont

State Grant Agreement Attachment C - Standard Provisions for Contracts and Grants ltem 31.A.

31. Requirements Pertaining Only to Federal Grants and Subrecipient Agreements: If this Agreement 1s a grant that 1s
funded 1n whole or 1n part by Federal funds:

A. Requirement to Have a Single Audit: The Subrecipient will complete the Subrecipient Annual Report annually within
45 days after 1ts fiscal year end, informing the State of Vermont whether or not a Single Audit 1s required for the prior
fiscal year. If a Single Audit 1s required, the Subrecipient will submut a copy of the audit report to the Federal Audit
Clearinghouse within nine months. If a single audit 1s not required, only the Subrecipient Annual Report 1s required. A

Single Audit 1s required 1if the subrecipient expends $1,000,000 or more 1n Federal assistance during its fiscal year and
must be conducted 1n accordance with 2 CFR Chapter I, Chapter II. Part 200, Subpart F. The Subrecipient Annual Report
1s required to be submutted within 45 days, whether or not a Single Audit 1s required.



https://bgs.vermont.gov/sites/bgs/files/files/purchasing-contracting/Forms/2024%20Updates/ATTACHMENT%20C%20-%20rev%2010-01-24%20CLEAN.pdf

SAR Basics
The Musts

— Must be submitted electronically (no more paper submissions!)

— Must include all your federal expenditures - those passed through the State
%*
)

(subrecipient) AND those received directly from a federal agency (recipient

— Must be submitted regardless of the amount of your federal expenditures

— Must have a Single Audit if you meet/exceed the federal expenditure thresholds:
> $750,000 or more fiscal years beginning prior to October 1, 2024
> $1,000,000 or more for fiscal years beginning on or after October 1, 2024

* FEMA Public Assistance (PA) funds are not considered

“expended” until FEMA has approved the Project
Worksheet (PW) and obligated funds.



https://forms.office.com/pages/responsepage.aspx?id=O5O0IK26PEOcAnDtzHVZxtpLKJiICIVMpu5IvkMyX39UMDRGR0Q0Q0Q5QTc3NUNUWkExVFpPTUcyVi4u&web=1&wdLOR=cA4433344-CD35-4992-AE29-24DD8AD9DEFB

SAR Basics
What Happens If You Don’t Do It?

— Failure to submit your SAR within 45 days = delinquent
status

— Until delinquent status is resolved:
* Ineligible to receive future grant awards
* Delay reimbursements from grants until resolved

 Request for repayment of the grant.

SAR Frequently Asked Questions (FAQs) - HERE.



https://finance.vermont.gov/training-and-support/faqs-and-glossaries/grants-faq/sar

State of Vermont
Agency of Administration [phone] 802-828-2376
Department of Finance & Management [rax] 802-828-0374

Paviion OfMce Buiding
e e r 109 State Street, 4tn fioor

Montpelier, VT 05509-5501

finance.vermont.gov

**PRINTDOC***

[ J
Re m ] n e r Treasurer or Business Manager July 2, 2025

Sample Letter 1
123 Park Avenue, Suite 800
Montpelier, VT 05602

Dear Treasurer or Business Manager:

(J
Key Points:
y ) According to the State of Vermont's Statewide Grants database, your organization has received one or more

federal subawards from the State of Vermont in the past fiscal year. This letter serves as a reminder that, as a
condition of your subaward, you are required to submit a Subrecipient Annual Report (SAR) within 45 days of

— Arrives within 2 weeks after your fiscal year end date your iscalyear-end date.

The SAR must be submitted electronically via the portal at finance vermont gov/suppliers-and-grantees.

— Contains:
Steps to Complete the SAR:
¢ Ste pS tO CO m p lete : 1. Determine if Your Organization Requires a Single Audit

. . . . . . e Total Federal Subaward Expenditures: Calculate your ptal federal subaward expenditures for
1. Determine if a Single Audit is required e e T e
(S750K/S1M federal expenditure thresholds)

o For fiscal years ending on or before September 30, 2024, a single audit is required if
total federal subaward expenditures are $750,000 or more.

2. Submission Responsibility > Effective October 1, 2024, for fscal years ending afer September 30, 2025, he

threshold increases to $1,000,000.

3 * CO m p let] n g th e SAR FEMA Grant Considerations: If your organization has received FEMA funds related to the

Stafford Act, ensure expenditures are recorded based on the approved Award Worksheet, and

« Alist of grants currently identified in the Vermont clude these in yourtotal federal subaward expenditures.

The Single Audit must be submitted to the Federal Audit Clearinghouse within nine (8) months after your

StateWi d e G ra n tS d ata base at th e e n d Of th e fiscal year-end. If your total federal expenditures are below the threshold, a single audit is not required.

Please retain documentation supporting your calculations and funding sources for any potential audit or

letter (includes ALN,s grant names, #s and total

2. Submission Responsibility The SAR must be submitted by your Chief Financial Officer, Controller,

awa rd a m O u n tS ) Business Manager, Treasurer, or another authorized individual responsible for financial records.

Typically, the program manager should not complete this report.

— A sample of this letter with a list of grants can be
found HERE.



https://www.vlct.org/sites/default/files/uploads/FFA/sar-letter-1_sample_wm.pdf

SAR Letter #2

Delinquent

Key Points:
— Arrives just after the 45-day window closes

— |t looks almost exactly like Letter #1 but with a few
additional critical details within it.

— Your town is now in a “delinquent” status*

— Delinquent status means:
* Ineligible to receive future grant awards
* Delay reimbursements from grants until resolved
* Request for repayment of the grant.

— A sample of this letter can be found HERE.

-~ VERMONT

State of Vermont

Agency of Administration [phone] 802-828-2376
Department of Finance & Management [fax] 802-828-0374
Paviion Office Building

100 State Street, 4th floor

Montpeber, VT 05600-5201

finance.vermont.gov

***PRINTDOC***

Treasurer or Business Manager August 18, 2025
Sample Letter 2

123 Park Avenue, Suite 600

Montpelier, VT 05602

Dear Treasurer or Business Manager:

According to the State of Vermont's Stateside Grants database, your organization has received one or more
federal subawards from the State of Vermont in the past fiscal year. As a condition of your award, you must
submit a Subrecipient Annual Report (SAR) to the Department of Finance and Management within 45 days of
your fiscal year-end date. Our records indicate that your fiscal year ended over 45 days ago, but we have not

yet received your report.

The SAR must be submitted electronically via the portal at finance.vermont.gov/suppliers-and-grantees.

Steps to Complete the SAR:

1. Determine if Your Organization Requires a Single Audit
o Total Federal Subaward Expenditures: Calculate your total federal subaward expenditures for
the fiscal year, including all expenses from federal agencies, the State of Vermont, or other non-
federal sources. Be sure to account for both cash and non-cash awards.

Audit Thresholds:
§ For fiscal years ending on or before September 30, 2024, a single audit is required if
the total federal subaward expenditures are $750,000 or more.
§ Effective October 1, 2024, for fiscal years ending after September 30, 2025, the
threshold increases to $1,000,000.

FEMA Grant Considerations: If you received FEMA funds related to the Stafford Act, ensure
expenditures are recorded based on the approved Award Worksheet and include these in your
total federal subaward expenditures.

If a Single Audit is required, it must be submitted to the Federal Audit Clearinghouse within nine (9)
months after your fiscal year-end. If your total federal expenditures are below the applicable threshold, a
single audit is not required. Please retain documentation supporting your calculations and funding
sources for any potential audit or review.

ey



https://www.vlct.org/sites/default/files/uploads/FFA/sar-letter-2_sample.pdf

State Or Federal Funds |e=——=—ca=—==
How will | know this? i i N

SECTION Il - SUBRECIPIENT AWARD INFORMATION

Look at your grant agreement.

| SECTION IIl - FUNDING ALLOCATION

STATE FUNDS

Part 1 - Grant Award Detail*:

Section | - General Grant Information
Section Il - Subrecipient Award Information
Section lll - Funding Allocation

Section IV - Contact Information

* A sample of the Part 1 Grant Award Detail can be
found HERE.



https://finance.vermont.gov/sites/finance/files/documents/Grant_Agreement_Part%201_11.06.2024.pdf

State Grant Agreement
Part 1 Grant Award Details, Section lll - Funding Allocation

SECTION IIl - FUNDING ALLOCATION
“Awarded *Award This **Cumulative 30
i
“ Previously A“'°“ A“'”d AR —

Keep a master record

for all your grant ____

Global Commitment ¢

agreements. Other State Funds

If your records don’t match the
list in your SAR letter, then
contact Dept. of Finance &

Management

FEDERAL FUNDS Required Federal
(include.\zubrecipient Global Commitmen?(, unds) Award Information

37 3

Fed *Total
i3 34

“program Title P::::I::::ld Award Federal

y Date Award

Federal Awarding Agency:

Federal Awarding Agency:

Federal Award Project Descr:

Federal Awarding Agency: Federal Award Project Descr:

Total Awarded - All Funds | $0.00 $0.00| $0.00




SAR Takeaways:

 Mark your calendar and add the SAR to your list of tasks for fiscal year end
* Must be completed within 45 days of the end of your FY
* If you get a 2"9 |etter, you are already delinquent
* If you see a discrepancy in the list of grants, contact the VT Department of
Finance & Management
 FEMA PA funds are considered “expended” only when FEMA has approved a
Project Worksheet and obligated the funds
* Questions or need help:
» SAR FAQ Page
» Email: FIN.Subrecipient@vermont.gov
» Contact VLCT: either through the Municipal Access Portal (MAP) or email:
kbuckley@vlct.org



https://finance.vermont.gov/training-and-support/faqs-and-glossaries/grants-faq/sar#9
https://finance.vermont.gov/training-and-support/faqs-and-glossaries/grants-faq/sar#9
mailto:FIN.Subrecipient@vermont.gov
mailto:kbuckley@vlct.org
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