PACIF Grant Application Checklist
Before you send your application, please use this checklist to help ensure that your application won’t encounter administrative snags. This is a tool for you: do not send it with your application. If you answer “No” to any question, review the application and these guidelines to make sure you qualify for the program and that all requirements have been met — or please contact us for assistance. 
	Pre-Application Evaluation Checklist
	Yes
	No

	1. [bookmark: _Ref27565712]Is your municipality currently a PACIF member?
	|_|
	|_|

	2. Have you read all the grant requirements?
	|_|
	|_|

	3. Are requests for equipment from different municipal departments consolidated into a single application?
	|_|
	|_|

	4. If a PACIF Grant was awarded to your municipality in 2025, has it been spent, and the reimbursement received?
	|_|
	|_|

	5. Has your municipality committed any funds for this purchase?
	|_|
	|_|

	6. Does the equipment itemization section of the application have clear item descriptions, including ANSI or other certification data (for PPE), and cost per item information, including the cost of professional installation (if appropriate)?
	|_|
	|_|

	7. Has your municipality addressed all high priority recommendations that it received between 1/1/2024 and the date on which you are applying? It is important to check with all municipal departments, including the volunteer fire department if it is covered by PACIF. If the answer to this question is no, your organization is ineligible for a PACIF grant. Contact Loss Control for guidance and assistance.
	|_|
	|_|

	8. Has your municipality addressed at least 50% of all loss control recommendations that it received between 1/1/2024 and now? It is important to check with all municipal departments, including the volunteer fire department if it is covered by PACIF. If not, your grant may be reduced from 50% to 40% of the approved cost. Contact Loss Control for guidance and assistance.
	|_|
	|_|

	9. If any item is not on the list of previously approved items (see Section III A in the Grant Requirements), have you contacted a member of the PACIF Loss Control team to discuss the item?
	|_|
	|_|

	10. Have you obtained a vendor quote for shipping and included the cost in the application?
	|_|
	|_|

	11. Have you included vendor quotes and product descriptions as part of your application?
	|_|
	|_|

	12. Is the expected reimbursement total more than $200?
	|_|
	|_|

	13. Have you provided appropriate contact information, including email addresses, in case we need to obtain additional information about the application or requested equipment?
	|_|
	|_|

	14. Has the application been signed by a senior municipal official (i.e., mayor, municipal manager/administrator, or Selectboard/Trustee member)? Department heads are not senior municipal officials. 
	|_|
	|_|



