Town of __________
STAFF REPORT ON AGENDA ITEM

TO:
FROM:
SUBJECT:
DATE:


Proposed Motion:


I. Summary:

II. Background:



III. Current Situation:



IV. Analysis:
A. Strategic Impact – This action supports the long-terms goals of the Town by……
B. Financial – The financial impact of this request is…..
C. Timing – 
D. Policy/Legal – This is what is required to meet the legal requirements or to meet the policy of the Town…..


V. Alternatives:
A. Alternative B - 
B. Take No Action – 

VI. Recommendation:  
Staff recommends that the Selectboard…….


VII. Attachments:
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