Commercial Motor Vehicle
Operations Manual for

Municipalities

Copyright Vermont League of Cities and Towns Page 1 0f 5
Current as of: 7/9/2026



Table of Contents

1.0 CMV Operations Manual Home

2.0 Important Contact Information

2.1 DISA Drug & Alcohol Program Contacts

2.2 Invest EAP - Substance Abuse Professionals

2.3 Loss Control Consultants

3.0 Guidance for CMV Operation and Certification

3.1 CMV Frequently Asked Questions

3.1.1 Commercial Motor Vehicles vs Heavy Equipment FAQs
3.1.2 Drug and Alcohol Testing FAQs

3.1.3 Operational Issues

3.2 Drug and Alcohol Testing Policy Mandated Requirements (FMCSA)
3.3 Motor Vehicle Infractions - Driver Disqualification Chart

3.4 Summary of Invest EAP Role in Substance Abuse Referrals
3.5 Vermont CDL Medical Self-Certification Information

3.5.1 Vermont CDL Medical Certification Form

3.5.2 Medical Certification Federal Requirements

Copyright Vermont League of Cities and Towns Page 2 0f 5

Current as of: 7/9/2026


https://www.vlct.org/handbook/commercial-motor-vehicle-operations-manual-municipalities
https://www.vlct.org/resource/important-cmv-manual-contacts
https://www.vlct.org/resource/disa-drug-alcohol-program-contacts
https://www.vlct.org/resource/invest-eap-referral-positive-drug-or-alcohol-test
https://www.vlct.org/resource/loss-control-consultants
https://www.vlct.org/resource/cmv-guidance
https://www.vlct.org/resource/municipal-commercial-motor-vehicle-operations-faqs
https://www.vlct.org/resource/municipal-commercial-motor-vehicle-operations-faqs#cmv
https://www.vlct.org/resource/municipal-commercial-motor-vehicle-operations-faqs#drug
https://www.vlct.org/resource/municipal-commercial-motor-vehicle-operations-faqs#operational
https://www.vlct.org/resource/drug-and-alcohol-testing-policy-mandated-requirements
https://www.vlct.org/resource/motor-vehicle-infractions-driver-disqualification-chart
https://www.vlct.org/node/3519#positive
https://www.vlct.org/resource/commercial-drivers-license-medical-self-certification
https://dmv.vermont.gov/document/cdl-medical-certification
https://bit.ly/MedSelfCert

3.6 Reasonable Suspicion Testing Checklist

3.7 Drug and Alcohol Clearinghouse Information

3.7.1 Registration and Requirements for Employers

3.8 Vermont CDL Manual

4.0 Hiring

4.1 Pre-Employment CDL Driver Qualification Checklist

4.2 Sample CDL Job Application

4.3 Pre-Employment Acknowledgement of Drug & Alcohol Testing Requirement
4.4 Employment History and CDL Drug & Alcohol Testing Request Form
4.5 Vermont DMV 2024 Motor Vehicle Record Request Form

5.0 Recordkeeping

5.1 CDL Qualification File: Ongoing Record Keeping Checklist

5.2 Driver Record: Annual Self-Certification form

6.0 Model Drug and Alcohol Testing Policy for Commercial Motor Vehicle

Operators

6.1 Drug and Alcohol Testing Policy Mandated Requirements

Copyright Vermont League of Cities and Towns Page 3 of 5

Current as of: 7/9/2026


https://www.vlct.org/resource/reasonable-suspicion-testing
https://www.vlct.org/node/3527
https://clearinghouse.fmcsa.dot.gov/Resource/Index/Employer-Brochure
https://dmv.vermont.gov/document/cdl-manual
https://www.vlct.org/resource/pre-employment-cdl-driver-qualification-checklist
https://www.vlct.org/resource/pre-employment-cdl-driver-qualification-checklist#checklist
https://www.vlct.org/sites/default/files/uploads/resources/documents/2-hiring-cdl-employment-application-sample.pdf
https://www.vlct.org/sites/default/files/uploads/resources/documents/3-hiring_pre-employment-testing-acknowledgement-form.docx
https://www.vlct.org/sites/default/files/uploads/resources/documents/4-employment-drug-alcohol-history-form.docx
https://www.vlct.org/sites/default/files/uploads/resources/documents/5-hiring_vermont-dmv-mvr-check-form-2024.pdf
https://www.vlct.org/resource/cdl-recordkeeping
https://www.vlct.org/resource/cdl-recordkeeping#checklist
https://www.vlct.org/sites/default/files/uploads/resources/documents/driver-record-annual-self-certification-form.docx
https://www.vlct.org/resource/model-drug-alcohol-testing-policy-cmv-operators
https://www.vlct.org/resource/model-drug-alcohol-testing-policy-cmv-operators
https://www.vlct.org/resource/drug-and-alcohol-testing-policy-mandated-requirements

Commercial Motor Vehicle
Operations Manual for

Municipalities

AAN Click the grey box above to expand and view the full Table of Contents. You
can download and print the full manual by clicking PDF/Print Manual in the purple

box on the left.

This manual has been specifically developed for municipalities that have employees
operating commercial motor vehicles (CMVs) - vehicles that have a gross vehicle
weight rating of 10,001 pounds or more, such as dump trucks and garbage/recycling
vehicles. This is an important resource to help your municipality comply with federal

drug and alcohol testing, hiring, and ongoing recordkeeping requirements.

If your municipality does not have CMVs that are driven by employees, you are not
required to comply with federal CMV requirements and do not need this manual.

PACIF Risk Management Services has developed this manual to help you comply
with Federal Motor Carrier Safety Administration (FMCSA) and U.S. Department of
Transportation (DOT) requirements. In it you will find numerous resources, forms,

guidance, and a model drug and alcohol testing policy.
Refer to the table of contents to easily find the information you need.

e If you need to hire a new CDL driver, you will find forms and a checklist in the

Hiring section.

¢ Various commonly asked questions and related information are provided in

the Guidance section.
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¢ Annual tasks are listed in the Recordkeeping section.

¢ Important contact information for DISA, our drug and alcohol testing program
partner, and InvestEAP our employee assistance program partner which also

makes referrals to substance abuse professionals for the drug and alcohol

testing program.

A copy of our Model Drug & Alcohol Testing Policy for CMV Operators is included in

this manual. The policy has decision points that your municipality is required to make
prior to adopting. Those points are bolded or otherwise marked within the model

policy. Make sure to download and edit the document to reflect those decisions.

Please keep in mind that all employers with employees who operate commercial
motor vehicles must have a drug & alcohol testing policy in place that addresses

the key elements established by the FMCSA.

Your loss control consultant is available to help answer questions and provide
guidance on this issue as well as other risk management practices. You may also
contact our loss control support staff in the office at 802-229-9111 or via email at

losscontrol@vlct.org.
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